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10129 Case Rd SW Olympia WA 98512
 Cell: 360-742-8302
noahsarkacademy2@gmail.com
https://noahsarkacademypreschool.weebly.com/
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INTRODUCTION Welcome to Noah’s Ark. Our school is unique for several reasons: class size, curriculum and environment. Our school is licensed for a maximum of 10 students, which gives our students small group instruction opportunities. The curriculum we use is Abeka, and our instructional practices are student based. This means we are able to have individualized instruction which supports our students to learn and grow according to their individual needs. Our classroom encompasses students ranging in ages from three (potty trained) to five. Having a multi age classroom, your child will develop critical thinking skills, language, math, reading and writing skills while collaborating, mentoring and challenging each other. We create customized learning experiences which gives the flexibility to focus on individual learning needs. Your student will receive extra support when needed and given opportunities to expand and deepen their understanding when they have shown master. Our students enter kindergarten prepared and excited for the journey that awaits them! 
To facilitate greater understanding between parent(s) and provider, we have created this handbook covering childcare philosophies, business policies and expectations. Please read this carefully, and feel free to discuss with the Director any questions that you may have. 

ADMITTANCE POLICY Parents wishing to enroll their child(ren) to Noah’s Ark, must first schedule a tour of our facility and interview with our Director or Lead Teacher. Our school is small and close-knit and it is imperative that any new family accepted to our preschool understands and believes in our unique philosophy and environment. Communication is of the most importance, not only for the betterment of your child’s care and education, but for the school environment as well. Educators are on the same team as parents, and if the dynamics of the two groups do not flow effectively, your child will not develop to his/her potential. An interview allows both parties to decide if our school is the best fit for each family individually. Please note that we do not accept children who are not immunized (pre-covid immunizations).  
WAITING LIST Noah’s Ark is a unique preschool environment. As such, admittance to our school is in high demand. If our class is at capacity, you may place your child on our waiting list, and as soon as an opening becomes available, you will be contacted.  Siblings of current students will be given priority. To be placed on the list, simply fill in the Letter of Intent located at the last page of this handbook or at our website https://noahsarkacademypreschool.weebly.com/ . When enrollment is offered to an applicant, we require a decision within 48 hours. If enrollment is not accepted, the applicant will be removed from the waiting list. If at a later date it is decided that the child should be put back on the waiting list, a new Letter of Intent must be completed and applicant will be placed on the waiting list based on the date recorded on this new form.
CHILDCARE PHILOSOSPHY Noah’s Ark’s mission is to provide a loving, quality faith based educational preschool program for children ages three and up. We intend to fulfill this mission by giving extra effort to the basic fundamentals in preparation for formal schooling, while providing a nurturing, safe, unique and creative environment for children to grow and explore in. By having open communication between parents and caregiver, we will create a more cooperative and hands-on approach to education.  
COMMUNICATION Good communication between parent and provider is essential to any child care program. When a new family joins our class, it is imperative we communicate openly about any concerns or questions that may arise, as well as share a similar child care philosophy. We welcome questions, feedback, or discussions of any kind that are oriented towards a positive outcome for your child(ren). Sensitive issues will be discussed in private, outside of regular childcare hours. 
To further facilitate communication between parent and provider, Daily notes, Weekly Letter and a Monthly calendar will be provided to you. These items will explain some of the activities and happenings within our classroom, the current curriculum topics, upcoming events, closures, or any other pertinent, fun information that may be of interest to our families.
ENROLLMENT POLICY There are several forms that we must have completed and, in our possession, before we can assume the responsibility of caring for your child. NO EXCEPTIONS. This is a requirement by the state. All forms must be updated every year, sometimes sooner, according to need. The forms are as follows:
· Signed Contract and Rate Agreement 

· Emergency Medical Authorization Form 

· Child’s Health Record (will need to be filled out by a physician) 

· Enrollment Form

· Sunscreen

· Media Use Form
· Pick-Up Authorization Form

· Allergy and Food Preference Form

· Immunization Form
· Photo/video permission/release form

You are required to keep me informed of any change in custodial changes/needs, addresses, telephone numbers, and other pertinent information listed on any/all of the above forms. If you have any questions regarding the completion of these forms, please feel free to ask.  All information is confidential, will be stored in a locked file cabinet in the office and can be accessed my Katie Odegaard.
TRIAL PERIOD The first two weeks (14 calendar days) of the child's enrollment will be considered a trial period. During that time the parent or provider may terminate the childcare agreement at any time. After the trial period is complete, a month’s written notice from the 1st of the month is required to terminate the agreement (see Termination Policy).
TUITION/PAYMENT PROCEDURES Your specific rates will be outlined in your Contract and Rate Agreement. Tuition is payable in advance and is due no later than drop off time the first contracted care day of each week.  We do not deduct for days your child(ren) is sick, vacations or days just taken off. The monthly rate is a flat fee and is due on the first of each month. Before and after school children will pay full time rates on school breaks and vacations. Payment may be in the form of cash or check. (please make check payable to: Katie Odegaard, as long as no checks are returned to me for non-payment. There will be a late fee of $10 for each day that payments are not received. Repeated late payments may be grounds for termination. 
REGISTRATION FEE/LATE FEES A deposit of one week’s tuition is required when your child registers, which will be applied to your child’s last week of enrollment. This deposit will be forfeited if care is terminated with less than one month notice.(by 1st of the last month of attendance)
This contract may be terminated at any time, for any reason by either party with proper notice. Proper notice will consist of written or verbal notice to the provider not less than one month prior to the child’s last day of care. If you choose to terminate care with less than proper notice, you agree to forfeit the entire deposit. 

If at any time, after consultation with the parent or guardian, I feel that you or your child pose a safety risk to any of the children in my care, we will give you as much written notice as possible of expulsion. This action will be reserved for extreme cases only, and we will first attempt to resolve any issues with you before resorting to expulsion. Under these conditions, forfeiture of the deposit will be at our discretion. 

A late fee equal to $10/per child/per each 15-minute interval that pick-ups are late, from the contracted hours, will be charged. Example: 1 - 15 minutes late, you owe $10 per child; 16 - 30 minutes late, you owe $20 per child. Late fees will be added to your account and must be paid with the following week’s tuition. This will be strictly enforced, and habitual tardiness may result in termination of services. If a parent or other pre-authorized person cannot be reached after closing and your child remains at our school longer than 3 hours past closing, the local county department of Social Services or police will be called. During this time, I will provide appropriate activities and snacks for your child. 
NSF CHECKS If a check is returned for non-sufficient funds, you will be required to pay all fees that are incurred as a result of the returned check and subject to a $25.00 service charge.  Childcare services will be immediately halted until full payment of tuition and NSF charges has been made, in CASH.   
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HOURS OF OPERATION Normal hours of operation are Monday through Friday from 7:30-11:30 AM and 12:30-4:30 PM 
We maintain an open door policy for parents during preschool hours. This means that parents are always welcome to call or drop in to see their children. We would appreciate you taking into consideration our schedule when dropping in or calling, and remember that visitors usually cause children to react in an excited manner. If you call during the day, please be aware that we may be busy with the children and may not be able to answer the phone. If you leave a message, we will call you back as soon as possible. 

Open door policy does NOT mean that our doors will be kept unlocked. We believe that it is extremely important to keep the doors locked for the safety of the children. We do not want unwanted or unexpected visitors to enter without our permission or knowledge. We also do not want little ones leaving the house unsupervised. We have a sensor at the top gate you drive through to alert us when someone is approaching Noah’s Ark as an added precaution for our students and families.
ARRIVALS and DEPARTURES Policy

Signing your child in and out for school is required. The sign in and out sheet is located on the shelf to the right of the lockers and next to the white board (message center).
 It is normal for some children to have difficulty separating from parents, or cry when dropping off. Please make your drop off brief as the longer you prolong the departure, the harder it gets. A smile, cheerful good-bye kiss, and a reassuring word that you will be back is all that is needed. In our experience, children are nearly always quick to get involved in play or activities as soon as parents are gone. 
Our normal procedure is to release the child only to his/her parents, or someone else the parents designate. If someone other than the parent is to pick up the child, please notify us ahead of time. A verbal notice is fine on that day, if this person is on the list of people who are authorized to pick up your child. If the person is NOT on that list, we MUST have written permission to release your child.  Please inform emergency contacts, or people designated to pick up your child, that I or a staff member will ask for identification. We take the safety of our children seriously. Our Motto is: Safety First!
ABSENCES There will be no refunds or adjustments made for days missed due to illness, holidays, or days off. A place has been reserved for each child that cannot be filled on a short-term basis, so it is necessary for you to pay for all days scheduled whether or not your child is in attendance. Due to ratio constraints, make-up days are allowed only if there is room on another day. Make-up days do not apply to paid holidays. 
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CLOSED HOLIDAYS The following is a list of the paid holidays that Noah’s Ark Academy will be closed for each year a yearly calendar will be available Each September to highlight exact days.
· New Year’s Eve & New Year's Day 

· Week following Christmas Day/Eve 

· New Year’s Eve/Day
· Spring Break (follows Tumwater Schools Calendar)
· Memorial Day 

· 4th of July & the day after 
· A week in the summer (to be on our yearly calendar handed out every September)
· Labor Day 

· Thanksgiving Day & the day after
· Christmas Eve
· Christmas Day
Holiday Celebrations and Our Culture: Because Noah’s Ark Academy is a Christian Preschool, we will celebrate all Christian holidays. Students will learn about the Christmas Miracle of the birth of Jesus Christ, how he died on the cross for us, and then rose from the grave (Easter). We may do a Christmas pageant, as well as talk about Santa, and have an easter egg hunt as well as learn about how Jesus died for us and what that means for us. We are patriotic and celebrate our nation’s veterans, 4th of July, Students will learn the meaning of each of those holidays. We also may have special guest speakers, such as pastors, veterans and other community leaders join in teaching holidays.
Field trips: There will be no field trips

Water activities Policy, we may occasionally have a sprinkler on hot days, children will never be left unattended, and will be supervised with the upmost safety in mind.
CLOTHING/ATTIRE[image: image8.jpg]


 Children should arrive dressed for play. We like to have fun! Having fun and learning often involves outdoor play and lots of messy activities, so make sure that your child is dressed in clothes that are ok to wear some of the daily fun. Clothing should be comfortable and seasonally appropriate for outdoor play. Make sure to include hats, mittens, boots and coats for cold weather (rain pants are very useful although not required).  You will be expected to provide an extra change of clothing for your child. Accidents will happen, and it is always helpful that when they do, there is clothing that we can change your child into.
PERSONAL BELONGINGS We love if children bring toys from home, especially if it helps your child with transitions in the morning at drop-off, but it must be something that can be shared with the entire group. Little ones have a difficult time sharing with others, and this is a great learning environment for it. Please do not bring any toys with small parts that may cause for a choking hazard. If they want bring a favorite sleepy toy for naptime, please note that they will only be able to bring it out for naptime. It confuses the purpose of the toy if they play with it and try to sleep with it. Show and tell is always on Friday, and they may bring any toy they want. We are not responsible for any loss or breakage of personal items. All personal items must be clearly marked with the child's name.
SUPPLIES You are responsible for supplying a full change of clothing (including socks and underwear) appropriate for the weather, and any other supplies that your child may need. Good clothing is not recommended. Soiled clothing will be sent home and a clean change of clothes should be brought back the next day. If there is a special occasion that calls for special clothing (a visit or party right after child care or a trip to the photographer), please send the special clothing with your child and we will help them clean up and get dressed prior to your arrival. You will be required to bring bathing suits to be left here at the childcare home in the summer. We will request certain items for different times of the year, such as boots or snowsuits. All items need to be labeled with your child's initials. You must maintain these items at all times. Failure to do so is grounds for termination. Please keep in mind that if you do not bring a needed item, it may prevent all of the children from going outside. If it becomes necessary for me to purchase supplies and/or requested items for your child(ren), you will be billed on your next payment due date. 
DAILY SCHEDULE Young children enjoy a structured schedule that allows for flexibility. A schedule helps the day to flow more smoothly, allow the children to anticipate coming events, and aids in achieving a variety of goals. We will adhere to our written schedule (see Daily Schedule) to the best of our ability. There will be times when we have to make adjustments to the schedule. We appreciate families considering our schedule when picking up or dropping off their children. It is better if arrivals and departures do not occur during quiet time, but when they do, please take note of the fact that children may be sleeping. Come and go as quietly and quickly as possible. Children who arrive during quiet time will be expected to rest or play quietly until the rest period is over.
Our normal daily schedule does not include any trips and any field trips planned will be given with written consent, several weeks in advance. 

MEALS Snack at no extra charge. 
CLEANLINESS/HYGIENE We do our best to maintain strict cleanliness and hygiene standards. Children's hands are washed before and after meals and after toileting. We use paper towels for drying hands, so children do not have to use the same towel. If parents provide a toothbrush and toothpaste, teeth will be brushed, as well. Staff washes their hands frequently and also uses antibacterial gel. 
Children use separate cups, plates, bowls and eating utensils. Labeled water bottles are provided, and washed frequently, for your child to drink from throughout the day, whenever they choose. Children will also be provided the use of a locker, for their personal belongings to be kept. This maintains healthy sanitary conditions, while also providing the benefit of personal space for each child.

TOILET TRAINING: All of our Noah’s Ark children will come potty trained. 
Students with Special needs: At Noah’s Ark Academy we strive to provide the best education for each individual who joins our classroom community. We work diligently to provide individual learning opportunities for a variety of learning needs and styles. If your student has specific/special needs cognitive/physical/language acquisition, please don’t hesitate to reach out to Ms. Odegaard so that we can develop an individual learning plan and serve your student the best way possible. Let’s team together! Team work makes dream work!
[image: image9.png]Street



CORE KNOWLEDGE CURRICULUM Our preschoolers love school. It's our number one priority. We know that we are your child’s first school experience. Home is a safe, fun place where our parent’s/guardians tell us what we can and can’t do. School should just be an extension of this. If School is a fun, safe and nurturing experience your child will associate positively and thrive and grow. At Noah’s Ark, we make learning fun. We used a variety of research and faith-based materials. We strive to help children grow both educationally and emotionally to be school ready. We want learning to be both traditional classroom time, as well as experiential, hands on. For example, to support our letter sounds and identification class lessons, when playing tag, why can’t we call out letter sounds to unfreeze? Strategically planned curriculum creates easy avenues for your child to learn without a negative association. We set the foundation for school to be a positive experience and they will take with them through the rest of their education.
We believe that by incorporating homesteading science (learning about what homesteading is, observing farm animal development and experiencing how to care for living creatures, gardening and other outdoor learning experiences each child learns how to navigate and thrive in the world around us.
Call us crazy, but we love math and reading! We want to help foster that love of learning while helping your child realize their early learning potential by instilling a growth mindset and curiosity that will serve them throughout their learning years. 
We believe every child can learn given the opportunity and support needed. That every child should learn at his/her own pace. In our unique class setting, we are able to teach and challenge your child according to his/her abilities. If by three your student knows his/her letters, then by three-and-one-half, he/she can probably grasp most of the phonetic sounds as well. If by three-and-three-quarters, your child can count and recognize numbers from 1-20, he/she should also be able to start doing simple addition and subtraction. Age does not dictate your child’s capabilities. 
Our children are able to learn and acquire many skills through strategically planned curriculum and repetition and his/her best learning method. We make learning fun and you’ll be surprised what your child can accomplish and enjoy doing. We are all born innately with a desire to explore and learn. We want to build on that so that we can help grow endurance that will help them emotionally work through challenging ideas, concepts and skills. Our students look forward to our programs and will miss school on days off. Please note: the following is a list of skills our students acquire in order to have a more successful Kindergarten experience.
1. Recognizes, states, and properly writes all 26 letters (lower & uppercase) of the  

                     
alphabet.

2. Phonetically sounds out all 26 letters of the alphabet.

3. Recognizes, states, spells and properly writes his/her first & last name (using lower &  

                     
uppercase letters).

4. Understands the parts of a book, and the direction we read.
5. Identify shapes and colors
6. Recognizes and states phone number and address.

7. Recognizes, counts and write numbers from 1-20, forwards and backwards.

8. Can do simple addition and subtraction.

9. Can recite the days of the week & months of the year.

10. Can say the Pledge of Allegiance.

11. Is independently able to dress himself/herself (with the exception of tying shoes).
12. Is socially able to interact in a group setting.

13. Feels confidant when speaking in front of a small group.

14. Able to jump, hop, skip, climb, & walk backwards.

15. Knows how to count to ten in Spanish, and may  

                      
have a small vocabulary of other Spanish words.

16. Can cut, glue, and color independently.

17. Able to follow 3 sentence instructions.

18. Is able to sit quietly during story/group time.

19. Knows how to stand in a line.

20. Knows a large assortment of animal sounds.

21. Can categorize where an object belongs. 
Transition into Kindergarten, we will be giving students a pre-kindergarten experience, preparing them to be successful in the traditional classroom setting. 

We encourage you to discuss with your child what things he or she learned during the day. This not only opens communication between you and your child, but will also help your child recall activities, a valuable skill needed in formal schooling. Children learn through repetition and the additional enforcement they get from home, the more beneficial our program will be to them. 
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BIRTHDAY PARTIES Birthdays are a special time and we like to really celebrate them!  On your child’s special day, we will have a small party and recognize the milestone they have achieved. Feel free to send treats, such as cookies or cupcakes. Please let us know ahead of time what you are planning so that we do not duplicate sweets.
FIRE SAFETY I have a written fire evacuation plan and I incorporate fire safety curriculum into my program. 
Weapon policy No weapons are aloud on Noah’s Ark Academy grounds besides what is in the family’s private home which is locked in a gun safe outside the confines of Noah’s Ark Academy areas. No employee, or Noah’s Ark Academy Parent is aloud to have weapons on the premises for any reason.
HOUSE RULES There are certain house rules that all children will be taught and expected to follow. This is for the safety and well being of everyone. 
There will be no running permitted in the house. Hitting, pushing, biting, grabbing, kicking, spitting, or pinching other children or adults will NOT be allowed. No standing or climbing on chairs or tables. There will be no use of obscene, derogatory or disrespectful language. 

Respectful treatment of other people and all property, toys, and furniture is expected. No smoking is permitted on the premises. Children and families are welcome in any areas of the home that are used for preschool purposes only. 

INDOOR/OUTDOOR PLAY Indoor play: We provide a variety of age-appropriate toys for indoor play. Although the toys are categorized in centers, during free play time we believe it is an important part of your child’s learning to explore outside the confinements of structured areas. Dolls/action figures may ride on trains, or Legos built into race tracks need cars to drive on it.  We believe creativity and imagination is a fundamental part of your child’s education. After play time, all toys will return to their designated areas. These activities help promote good health in our children. We try to instill a love for physical movement early on, so that they carry it with them into adulthood.
Outdoor play: We will play outdoors everyday that weather permits. We have a wonderful play area, equipped with climbers, trikes and push cars, soccer nets, a kitchen and a clubhouse. We also have sidewalk chalk, paintbrushes and other tactile toys making outdoor time an enjoyable event for your child. In addition to the outdoor play, we have access to a few of our animal friends here on the campus where your student will learn to work gently together with Gods creations. Other outdoor activities water play (sprinkler in the summer). When weather does not permit outdoor play, great lengths will be taken to do more music and movement and physical activities inside.

Please make sure that your child is appropriately dressed (see Clothing/Attire section) for outdoor play at all times.
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DISCIPLINE – STRIKE ZONE
We believe that children behave according to what is expected of them. When children know what rules are in place, they will naturally begin to follow the boundaries. While they are in process of learning those boundaries, we use a strike system to help guide them. This system uses the basic idea that children will make mistakes and these should be learning opportunities. Strike one simply is a reminder of the rule that they are breaking and a conversation (learning moment) to support them to make different choices. Strike two removes the child from the area he/she is continuing to make the inappropriate choices in and must choose a new center. If the child receives a third strike, the child will lose freedom of choice, for a small amount of time, and be told where to play and what to play with to help him or her better understand the rules of the classroom. 
Positive behavior, hard work, strong citizenship is celebrated here at Noah’s Ark. Every week your child has the opportunity to celebrate their hard work and strong efforts. This system, based upon the baseball tradition of “three strikes, you’re out,” allows your child to develop a sense of responsibility and control over his or her actions. If your child makes good choices, he/she will be rewarded for this. But if he or she chooses to make inappropriate choices, then there are consequences for these actions as well. The system allows the child the independence to make their own choices and to learn, grow and be responsible for them. 
Under NO CIRCUMSTANCES will there be any spanking, physical abuse, verbal abuse, name-calling or isolation used. Neither food nor sleep will ever be withheld from children as a means of punishment. 

We understand that abusive treatment of children is prohibited by law and by the licensing regulations with which a child care provider or authorized agent is required by law 26-6-102, C.R. S 1973. To report evidence or knowledge of suspected child abuse or child neglect, call the State Department of Human Services.
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ILLNESS- please text academy cell as soon you know your child won’t be attending (360-742-8302) 
Mary had a little cold, but wouldn’t stay at home,

And everywhere that Mary went, the cold was sure to roam

It wandered into Molly’s eyes & filled them full of tears-

It jumped from there to Bobby’s nose and thence to Michael’s ears-

It painted Anna’s throat bright red, & swelled poor Jennie’s head

Dora had a fever and cough put Jack to bed.

The moral of the little tale is very quickly said,

She could have saved a lot of pain with just one day in bed!

Noah’s Ark is a "well-child” preschool facility. At no time do we provide sick childcare. The following illness policies will be strictly enforced, for the health, well-being and safety of all concerned. 

Sick Child Policy: Under no circumstances may a parent bring a sick child to day care, if the child shows any signs of illness (see SYMPTOMS REQUIRING REMOVAL OF CHILD FROM CHILD CARE), or is unable to participate in the normal routine and regular day care program. Sick children expose other children, as well as staff, to the spread of their illness and require additional care and attention that we are unable to give. Moreover, sick children want care from their parents in the comfort of their own homes. If other children become ill due to exposure to your sick child, either because he/she was returned to day care before full recovery or because he/she was not picked up promptly upon notice of becoming ill, other parents will be unnecessarily inconvenienced and exposed. Because this is disruptive to other children and their families, as well as our own, your cooperation on this issue is extremely important.

Every effort is taken to reduce the spread of illness by encouraging hand washing and other sanitary practices (see Cleanliness and Hygiene).

If your child is unable to participate in the normal activities of the day care (including being able to play outside), then your child MUST stay home.

Children will be visually screened when they arrive in the morning. In the event a child becomes ill and needs to be picked up, the parent(s) will be called and expected to come pick the child up within one hour (60 minutes). If the parent(s) cannot be reached, or have not arrived within an hour, the emergency contact person will be called and asked to come and pick the child up.

A sick child will not be permitted to return to care for 24 hours after condition has returned to normal. The child may return 24 - 48 hours (depending upon the illness) after they have received the first dose of an antibiotic. If a child receives an antibiotic for an ear infection, (s)he may return to day care immediately if he has been free of other symptoms mentioned for at least 24 hours. If you aren't sure about whether or not to bring your child to care, please call to discuss it. Allergy related symptoms, and non-communicable illnesses do not require exclusion.
Symptoms requiring removal of child from day care:
· Fever: Fever is defined as having a temperature of 101°F taken orally; (a child needs to be fever free for a minimum of 24 hours before returning to preschool, that means the child is fever free without the aid of Tylenol®, or any other fever reducing substance.) 

· Fever AND sore throat, rash, vomiting, diarrhea, earache, irritability, or confusion. 

· Diarrhea: runny, watery, bloody stools, or 2 or more loose stools within last 4 hours. 

· Vomiting: 2 or more times in a 24-hour period. 

· Frequent scratching of body or scalp, lice, rash, or any other spots that resemble childhood diseases, including ringworm and pink-eye. 

Substitute Care Due to the size of our facility, from time-to-time substitute care may be required. Substitutions in our class are extremely rare.

MEDICATIONS Parents will provide any medications needed by the child, including over-the-counter and prescription medicine. Written authorization is needed for me to administer ANY medication, prescription or over-the-counter. All medicines must be in their original container with pharmacist or manufacturer's label, child's name, dosage instructions, current date, name of medication, and times to be administered clearly written.
MEDICAL EMERGENCIES Minor bumps and scratches are inevitable, but we make every effort to keep the children safe through supervision and childproofing. Minor injuries receive appropriate first aid, and if an emergency injury or illness occurs, you will be contacted as soon as possible. If necessary, your child will be taken to the nearest hospital where you will be asked to meet us. If you are not going to be at your usual place of employment, or at home, please make sure that we have a number where you can be reach. 
Parents are responsible for all costs involved in emergency medical treatment, including emergency transportation, if required. The owner of Noah’s Ark, nor her family will not be held liable for any sickness or injury of either parent/guardian or child while on these premises, or while the child is in the company of the provider during field trips or outings.
Suspected Child Abuse As a licensed home, we are required to report all suspicions of child abuse to our local police department or child protection agency.
EMERGENCY PROCEDURES In the event of an emergency concerning the safety of the children in our care, such as a fire, flood or evacuation of the home for any natural or unnatural reasons, we will take the children out of the affected area. Parents will be notified by telephone where the children will be taken. 
Our primary points of contact will be at our outdoor arena or parking lot. 

In the case of a lost child, the authorities will be notified first, and then the parents.
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A conscientious effort will be taken to secure the safety and well being of your child(ren) and you will be notified as soon as possible of any such emergency and the location in which we are at.

Lockdown drills are becoming more common in our schools. In the case of an intruder or other criminal emergency, we will take the children to back of the activity room. lock it, and call for help. All windows and doors will be locked and secured until law enforcement assures us that it is safe to come out. During lockdown, parents can be contacted but will be unable to pick up or drop off children. This type of drill will be done at least twice a year.
DISASTER PLAN OUTLINE


Fire: If a fire should occur in the house, we will immediately evacuate the children to the outdoor arena and use our Cell phone to call the Fire Department and notify parents. If it is in inclement weather, we will wait at our neighbors at the end of our driveway. 10130 Case Rd SW Olympia WA, 98512 until parents can arrive.

Earthquake: In the event of an earthquake, we will all go underneath the kitchen table/ craft tables away from windows and glass as well, so nothing can fall on us. Once the quake has subsided, we will immediately notify parents.

Flood: In the unlikely event we were in a flood, we will move the children to higher ground, farther up on our property (behind our barn) on the hill. From there we would find a warm, dry place to stay and we will notify parents immediately of our location.  

High winds/Hail: In the case of a severe hail or windstorm, we will take the children inside, and continue our day as normal unless we lose power/heat for more than 1 hour. If loss of power does happen we will notify all parents.

Blizzard/Power Outages: During a blizzard or power outage, we shall remain calm and go about our daily business as best as possible. If the power outage is for longer than an hour, or the heat in the home is no longer retaining (whichever may come first), we will notify parents.  In the event of heavy snow parents will use the property’s other driveway as it is less steep. This is only for snowy conditions. Noah’s Ark will be using deicer for cold days.
Emergency Substitute Care: In an extreme emergency, when the lead teacher is unavailable, a back-up provider will be called. If for some reason a substitute cannot be found families will be notified of the closure.
	PRESCHOOL DISASTER PLAN

	Main phone: (360) 742-8302

	Address: 10129 Case Rd SW Olympia WA 98512

	Primary Emergency Meeting Place: Outdoor Arena

	Secondary Meeting Places:  Main Parking lot


TELEVISION/VIDEO POLICY as applicable for ½ day pre-school…Television will only be allowed for Movie Day celebrations and for video portions of the curriculum. At no other time will children be permitted to watch television. We believe that you are bringing your child here for an education and social interaction. Television diminishes both of these elements. We are by no means saying that television should not or does not play a role in your child’s life. We just do not have time for it in our busy daily schedule. 
TERMINATION POLICY We reserve the right to terminate for the following reasons (but not limited to):
· Failure to pay 

· Failure to complete the required forms 

· Lack of parental cooperation 

· Failure of child to adjust to the center after a reasonable amount of time 

· Physical or verbal abuse of any person or property 

· Our inability to meet the child's needs 

· Lack of compliance with handbook regulations 

· Serious illness of child or provider 

· Part Time spot needed for a Full Time spot

We appreciate as much advance notice as possible when terminating. Parents are required to give written notice by the 1st of the last month of attendance when they decide to terminate childcare. The month will be paid in full, regardless of whether or not the child is in attendance. 

We will give a month’s written notice of termination for which full tuition is due, whether or not the child is in attendance. The provider reserves the right to give written notice of immediate termination where there are extreme circumstances that affect the well being of the provider or other children in attendance. In this situation, the month of tuition is still required.
Expulsion Policy

In the event that a child presents unsafe behavior to be a habitual, that endangers either the social emotional, or physical well-being of either other students or staff Noah’s Ark Academy reserves the right to expel a student. Before expulsion, Noah’s Ark Academy will partner with the student’s family, and have made multiple attempts/steps to remedy the behavior. Communications such as parent conference, written notice and intervention plan created by family and staff. If after the attempts have been made to work with the family and student, progress has not been made Noah’s Ark Academy reserves the right to expel the student.

Behaviors may include:

 violence towards other students, staff, any of Noah’s Ark Academy students families

Unsafe behavior choices during the homesteading science/academics/outdoor play 

Extensive Property Damage (parents to reimburse damage outside normal wear and tear)
TAX INFORMATION We will supply you with a year-end summary of all daycare fees paid during the year for tax purposes. This will be given to you in January each year or when services are terminated. You may request a statement at any time. 
RECALLS On a regular basis, www.cpsc.gov/ website will be checked for the list of product recalls that may be found within our preschool. Any toy, equipment or furnishing found to be on this list, will be removed from the home immediately.
REVISIONS TO THE HANDBOOK/CONTRACT
All families will sign a yearly revision to this handbook and the accompanying contract each year. We reserve the right to make changes in rates and policies, as we deem necessary. You will be notified, in writing, of any changes that may occur. Every attempt will be made to give at least two weeks’ notice of changes.
Information sharing with families

We believe that full transparency if vital to building community and trust at Noah’s Ark Academy. Next to the lockers and white board will be a binder that will house our 

 Health policy;
Staff policies

Consistent care policy;

 Menus;

Liability insurance;

Inspection reports and notices of enforcement actions
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LETTER OF INTENT FOR Noah’s Ark Academy

Today's Date:__________________________
I hereby state my preference to waitlist my child(ren) on the Noah’s Ark waiting list. Child(ren)'s name(s) and age to be listed below. I understand before final acceptance of my child(rens)’s enrollment, I will schedule a tour of the facility and interview with the Director.
	Name of Child
	Date of Birth
	Current Age
	Date Wishing to Enroll On

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Signed_______________________________________________________  Date___ ________________
Parent Names_________________________________________________________________________
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Address______________________________________________________________________________           

Phone(s)_____________________________________________________________________________

Email (s)______________________________________________________________________________

Noah’s Ark Family Preschool is a unique full-time child care environment servicing children ranging in age from three to five-years-old.    Our curriculum is Core Knowledge based, tailored to your child’s skills and natural learning tendencies.

· Kindergarten readiness program 
· Class ratio 1:10 
· Safe, nurturing and loving environment

· Individualized, skill-based curriculum  
Waiting List

Students will be considered for admission on a first come, first serve based on date of Letter of Intent. The child will stay on the waitlist until admitted to our school or upon parent declining position for child. 
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I acknowledge that I have a duty to read and understand the contents of Noah’s Ark Parent Handbook. Noah’s Ark admits children to programs on a space available basis, without regard to race, creed, color, national origin, or sex.

I also understand that the policies and procedures stated within the Parent Handbook are guidelines, are presented as a matter of information only, and are not to be construed as a contract between Noah’s Ark and the recipient of this Parent Handbook. I also understand that Noah’s Ark, in its sole discretion, may change, alter, modify, amend, or rescind any of its policies and procedures stated in the Parent Handbook from time to time without prior notice.

I have received and read this Acknowledgment of Receipt, know and understand its contents, and sign the same of my own free will. 
Parent Signature                                                                                             Date

Parent Signature                                                                                             Date
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I acknowledge that I have a duty to read and understand the contents of Noah’s Ark Parent Handbook. Noah’s Ark programs on a space available basis, without regard to race, creed, color, national origin, or sex.

I also understand that the policies and procedures stated within the Parent Handbook are guidelines, are presented as a matter of information only, and are not to be construed as a contract between Noah’s Ark and the recipient of this Parent Handbook. I also understand that Noah’s Ark , in its sole discretion, may change, alter, modify, amend,  or rescind any of its policies and procedures stated in the Parent Handbook from time to time without prior notice.

I have received and read this Acknowledgment of Receipt, know and understand its contents, and sign the same of my own free will. 

Parent Signature                                                                                             Date

Parent Signature                                                                                             Date
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